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Introduction

It is our sincere prayer this manual and training will encourage, equip, and assist you in your role within the children’s ministry of our church.  Our desire is for each one of you to feel confident in your role as a LEADER within the children’s ministry, and that you will boldly proclaim and live out your love for Jesus Christ through every interaction with the children of our church.  

Our primary emphasis in this training will be on the age group of 6 - 12 years old, which specifically encompasses grades 1 - 6.  The following pages contain several characteristics for this age group, along with our church’s vision for the children’s ministry and what it will take to most effectively teach the word of God to the children.  

We will also cover several policies and procedures that will guide the ministry as we seek to reach our children with the Gospel of Jesus Christ.  Our ultimate goal is to prepare children for a personal relationship with Jesus Christ and provide an environment for the Holy Spirit to work in their lives.    

Core Values of ABC123 Baptist Church 

Children’s Ministry

1. We believe children need to understand that they are created in the image of God and that they are gift from God.  Genesis 1:27; Psalm 127:3; and Psalm 139:13.

2. We desire that parents will fully understand and fulfill their biblical role in the spiritual leadership and teaching of their children.  Deuteronomy 6:4-9; Ephesians 6:4; and Proverbs 4:1-11.

3. We desire children to clearly understand that God has a plan for their lives, and that His plan is perfect and without mistakes.  Psalm 127:2 and Psalm 139:16.

4. We desire that children grow in their understanding of Scripture and surrender their lives to the Lord Jesus Christ.  1 Corinthians 1:18 and Ephesians 3:14-19.

5. We desire the children’s ministry to illustrate the love of Christ in all of its activity, all of its teaching, and all of its interactions with the children that have been entrusted to our care. Colossians 3:16 and Colossians 3:23-24.

At ABC123 Baptist Church our Core Values are driven by four basic assumptions:

· The Bible as our textbook – The Bible is the basis for everything taught in the classroom.  The Bible content will also be the basis for the development of all teaching procedures.

· The child as learner – the understanding, needs, and interests of the children are important considerations in determining how to approach Bible content.  The study resources must touch the child intellectually, physically, and spiritually. 

· The teacher as guide – the teacher must teach in a manner that focuses on the five functions of the church: evangelism, discipleship, ministry, fellowship, and worship.  The teacher must involve all children in learning.  The teacher will guide children to correct information, and will share the biblical revelation.  The teacher is called to live out the biblical message in front of children and their parents. 

· Parents as primary teachers of spiritual truth – parents have the Biblical mandated responsibility for teaching their children biblical truths in word and action.  The Holy Spirit works through Christian parents as they teach their children the truth of God’s word.  The church and its ministries will assist and support parents as spiritual leaders by training them and teaching their children.  

As you think about and prepare to teach children, it is beneficial to keep the following information in mind:

· Although children develop in similar ways spiritually, the rate of development will vary from child to child.  Children will understand various spiritual concepts at earlier and later ages than their peers. 

· While God nor His attributes never change, a child’s level of understanding and vocabulary does change as they grow.  We must be mindful of the vocabulary and concepts that children are able to grasp at each level of development in order to teach them in a way that they can relate to and understand. 

· We will be intentional in frequently presenting the Gospel to children in a consistent, God honoring manner.  We never want to coerce them into making a decision, but we do want to confront them with their sin and the consequences of being separated from God.

· Speak and teach in clear terms, while avoiding the use of symbolic analogies that may distract from the children’s understanding. 

Learning Characteristics for Children 

6-12 Years of Age

	Growing Vocabulary
	Children at this age are rapidly expanding their vocabulary.  They become able to tell jokes and use puns.  Slang becomes an “interesting” and integral part of their vocabulary.



	Memory is Refined
	Children become able to remember events and activities with great detail and clarity.  They are able to take these life details and place them into their own personal narrative.

 

	Mastering Problems of Logic
	Children are beginning to think logically and order their world by means of categories that are related by cause, space, or time. 



	Facts Intrigue Them
	Children at this age are able to learn facts quite easily and many become intrigued by trivia. 

	Concrete Thinkers
	Children at this age grasp concepts and ideas that are based on real (concrete) examples.  Their developing capacity to use mental logic is often limited to the real and the observable. Real life examples serve well in their teaching.

	Social Awareness
	The child at this age is growing in his or her capability to establish more intricate social associations.  Peer groups begin to take on high level of importance.  They become more aware of gender differences.  They have difficulty in viewing things from the perspective of another person and they see social issues in light of right and wrong.

 

	Biological Changes
	Motor skills are becoming more refined and many become involved in sports or other physical activities.  Children at this age are unforgiving of physical differences in others.  They can be very cruel and hurtful of others at this age.  Physical activities enhance brain development and motor skills. Children begin to learn that they can make valuable contributions individually and as part of a team. 



	Spiritual Realities
	Because they are literal (concrete) thinkers, children at this age interpret what they hear in literal terms.  This limits them in the way they think and respond to Biblical truth.  They need help sorting out reality and make believe.



	Faith Development
	Children at this age tend to understand God in terms of moral reciprocity. They keep score of who must be forgiven and who must be punished.  Most often they feel they should be forgiven and others should be punished. 
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Family Focused Vision


The ultimate purpose of the Children’s Ministry of ABC123 Baptist Church is to train parents how to be the primary disciplers and mentors in their children’s lives.  We will equip, assist and empower parents to teach their sons and daughters foundational Christian truths. We greatly aspire to create an atmosphere where the family’s interaction is the primary medium through which spiritual formation occurs.

· For the past two centuries, an idea has developed within the church community, that the leaders of the church (professionally trained ministers) are the chief ones responsible for discipling young children. However, through ‘Parent Workshops’ and a series of ‘Children’s Learning Sessions’, we will inform parents that God  has clearly planned (as is found in Deuteronomy 6) for them to be the primary spiritual teachers and influencers in their children’s lives.

· We believe that families need the opportunity to worship together and minister together. So we will partner with families to provide worship and ministry opportunities designed for the whole family.  And in addition to the ‘Parent Workshops’ and ‘Children’s Learning Sessions’, we will encourage family integration by having all adults and children over the age of seven, remain together in the sanctuary for corporate worship and the preaching of God’s Word.

· Children between the ages of six and twelve are in the process of becoming aware of sin, knowing the difference from what is right and wrong.  They are progressing toward moral accountability, so we will make every effort to present Christ in the fullest and most truthful way so that children may believe what they are capable of believing at every age and stage of moral and spiritual development.

Ministry Strategy 

(Adaptation from the Frankena Model)

	Ultimate Purpose

	To see children come to trust Jesus Christ and surrender their lives to His lordship, and to see them being discipled and mentored in a biblical family context.


	Ministry Context

	Our focus group is children between the ages of six and twelve. It is in this age range that many children for the first time come to an awareness of their own sin problem and their need for a Savior. This age group is highly moldable and easily influenced by those in authority over them. Most of the children come from middle class homes where at least one of the parents faithfully attends church.  There are a few ‘drop off’ children who are not accompanied to church by either parent.


	Goals

	To help lead each child to know God in God’s timing and help parents facilitate their child’s relationship with God. Every teaching opportunity will be designed to point the child toward God. We will strive to equip and encourage parents so that they will become confident in their God given role as spiritual mentor to their children.


	Methods and Resources

	Methods used will include typical classroom instruction (student and teacher); hands on teaching experiences by parents; worship and ministry opportunities coupling parent with child. Resources needed include volunteers, classrooms, televisions, DVD players and classroom supplies.


	Specific Strategy

	We will attempt to accomplish our purposes by employing five main activities that involve the life of the child and his/her parent’s. The five main activities (or strategies) are as follows:  1) ‘Parent Workshop’ which occur twice per year;  2)‘Children’s Learning Session’, which includes both parent and child during the Sunday school hour once per month; 3) Children’s Sunday school, occurring three times per month; 4)’Family Corporate Worship’; 5) ‘Family FAITH teams’


Activities
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POLICIES AND PROCEDURES

Worker ratios and training
· All Sunday School and Church Training workers are volunteers and elected members of our church at least 18 years of age.  Younger selected teens (15 years and older) may serve with an adult at times other than Sunday School if they have their parents’ permission to serve. 

· All workers and volunteers will receive guidance in planning and teaching procedures.  Curriculum materials designed for each age group will be provided and used.

· A minimum of two (2) workers will be secured for each room. 

· Workers should be present in their room 15 minutes prior to scheduled service time.

· When it is necessary for workers to be absent they will be responsible for referring to the substitute teacher list in order to arrange for someone to fill their position.  In case of an emergency, the worker should contact the department director and work with them to find a timely replacement. 

· UNDER NO CIRCUMSTANCE SHOULD CHILDREN BE LEFT UNATTENDED. 

Sanitation

· Workers are responsible for putting their room back in order at the end of each session.  This includes sweeping up crumbs and returning unused food and drinks to the kitchen.  Toys are to be sanitized and tables wiped down with a sanitary cleaner. 

· Floors, windows, bathrooms, hallways and large equipment are cared for by housekeeping personnel.  Care of furnishings, drapes, curtains, and carpets will be cared for by the Children’s Committee.  Drapes and curtains will be cleaned two times a year as needed.  Carpet will be thoroughly cleaned at least once a year and as needed.  (No harmful cleaning solutions will be stored in lower cabinets anywhere in the church.)

· Promotion Day will be observed annually in October and children will move to the next class level based on their age and grade in school. 

Allergies/Sickness/Special Needs

· Parents should advise workers and department director of any allergies, special needs and/or difficulties their child may have.  Knowledge of food allergies is especially important.  These allergies or problems will be written in red on each child’s information sheet which is maintained in their class room. When a food other than juice and crackers will be served in class, the parents will be notified with a food alert hanging on the child’s door.

· Children with any fever are more comfortable at home and should not be brought to church.  Parents will be called for when a child becomes ill at church and requested to take the child home.  TEACHERS WILL NOT GIVE MEDICATION.
Pickup Procedures

· In order to avoid congestion and confusion, we urge that only one parent deliver or pickup a child.  Children will be released only to their parents or other responsible person designated by the child’s family.

Classroom Needs

· The department director will secure all needed teaching materials.  Common materials are continuously maintained in the resource room and are accessible to the teacher throughout the week.  Requests for furnishings should be submitted in writing to the Children’s Committee.  
Restroom Procedures

· If a student needs to go to the restroom during a designated class time, they will be escorted to the restroom by an adult leader.  The adult leader will wait in the hallway for the student and then escort them back to their classroom.

Incident Report

· In the event of an accident, please notify the department director.  The director will locate the parent or guardian based on the information provided on the child information sheet retained in the classroom.  In the case of a minor accident, apply basic first aid.  The teacher will complete an Incident Report and give the completed form to the department director
Volunteer Application


At ABC123 Baptist Church we believe that we have been given the opportunity to provide a safe place for God’s children.  It is our duty to take the necessary steps to ensure that all children are safe and protected while they are in our care.  It is our prayer that this church will be a place of safe refuge for all children while they are being taught the Word of God and being loved in a manner that is consistent with the example we have been given in Jesus Christ.  It is our desire to do everything in our power to help each child grow to their maximum spiritual potential as they progress through every level of physical, emotional, moral, and spiritual development.    

Thank you for your desire to use your gifts to serve out the calling God has placed on your life here at ABC123 Baptist Church.  Our prayers will lift you up daily.  Please allow us to be your most valuable resource as you work with our children.  Simply let us know if we can provide you with any assistance, resources, or suggestions.  We are always available to serve you, and we look forward to the year ahead.  

In Faithful Service to Our God, 








The Children’s Ministry Committee


Based on Scripture, we believe that God has given every Christian specific gifts to use 

for His service.  We also believe that Christians serve God to their fullest potential when they surrender their lives completely to Him and find their place of service that matches the gifts He has given them.  Because of that, we are excited that you have expressed an interest in serving in the Children’s Ministry.  


Attached is a brief questionnaire we ask every volunteer to fill out prior to serving in our children’s department.  The primary purpose of the questionnaire is to assure that we are providing a safe environment for all children and that we are doing everything within our power to ensure that we maintain a safe environment.  In order to volunteer in the children’s department, we require every volunteer to fill out the necessary forms and consent to a background check.  If this is a concern for you, please know that you can discuss it with the Children’s Pastor prior to filling out the form.  Based on the results of the background check, we will notify you when and if you can begin to work in the children’s department. 


The next reason for the questionnaire is that it is our heartfelt desire for you to be able to serve in the specific area that matches your gifts with the job duties and responsibilities of any position you serve in.  Again, we believe that we glorify God most when we use our gifts for His service in the exact area He has gifted us.  


Thank you so much for your desire to work in our Children’s Ministry.  If you have any questions or concerns, please contact a member of the Children’s Ministry Committee. 

Children’s Ministry Volunteer Interest Form

Please check the area(s) in which you would like to serve: 

Sunday Morning Sunday Night Opportunities

Nursery (Bed Babies) 



____

Crawlers (12-18 months)



____

Walkers (18 months to 2 years old) 

____

Talkers (3 & 4 year olds) 



____

Thinkers (5 year olds and pre-kindergarten 
____

Readers (1st and 2nd grade) 


____

                (3rd
 and 4th grade) 


____

     (5th and 6th grade) 


____

Wednesday Opportunities:

AWANA 


____

Children’s Choir

____


Other Ministry Opportunities 

Vacation Bible School 
____

Upward Basketball 

____

Summer Camp 

____

Special Activities

____

Previous church volunteer experience

Have you previously served in a ministry within ABC123 Baptist Church?  Yes ___ 
No ___


If yes, what ministry and in what position?

Have you previously served in ministry positions in other churches?  Yes ___
No ___

If yes, please list the church(es) you have served in and the positions you have filled. 

Church:  _______________________________________________________________

Position filled:  ___________________________________________________________

Church:  _______________________________________________________________

Position filled:  __________________________________________________________

Church:  _______________________________________________________________

Position filled:  ___________________________________________________________

Application for Children’s Ministry Volunteer

PERSONAL INFORMATION:

Please Print or Type 

Full Name: _______________________________________________________

Former Name(s) & Date Used: _______________________________________

Addresses you have lived at, in order from your current address to your previous three:

Current Address:  __________________________________________________

How long have you lived at this address: _______________________________

Previous Address 1: ________________________________________________

Time period that you lived at the address:  _____________________________

Previous Address 2:  _______________________________________________

Time period that you lived at the address:  _____________________________

Previous Address 3: ________________________________________________

Time period that you lived at the address:  _____________________________

Social Security Number:  ____________________
 Date of Birth:  _________

Telephone Number:  Home:  _______________
Work: ________________









Cell:  _________________

Employer:  _______________________________________________________

Driver’s License Number/State: _______________________

Are you a member of ABC123?  Yes ____
No ____

Date you surrendered your life to the Lord Jesus Christ:  ________

Email address:  ___________________________________________________

FAMILY INFORMATION

Spouse’s Name:  __________________________
Date of Birth:  __________

Child’s Name:  ____________________________
Date of Birth:  __________

Child’s Name:  ____________________________
Date of Birth:  __________

Child’s Name:  ____________________________
Date of Birth:  __________

Child’s Name:  ____________________________
Date of Birth:  __________ 

References

Please provide three references and their full contact information.  Please do not include relatives or church staff as references. 
Name:  ____________________________________________________

Telephone Number:  Home  ____________ 
Work  ________________

Address: ___________________________________________________


City:  _______________________________State: ______ Zip:  ________

How long have you known this person? ____________

Name:  ____________________________________________________

Telephone Number:  Home  ____________ 
Work  ________________

Address: ___________________________________________________


City:  _______________________________State: ______ Zip:  ________

How long have you known this person? ____________

Name:  ____________________________________________________

Telephone Number:  Home  ____________ 
Work  ________________

Address: ___________________________________________________


City:  _______________________________State: ______ Zip:  ________

How long have you known this person? ____________

Personal Testimony

1.  Do you have a personal relationship with Jesus Christ?

2.  When did you receive Jesus Christ as your personal Savior and Lord?

3.  Please share your testimony and what led up to the point of your salvation in Jesus Christ?

BACKGROUND INFORMATION

All applicants are required to complete this form.  Only the senior pastor and the staff person over the ministry involved will review the information on this page.  ALL information will be kept confidential.  If you would rather discuss one of these issues in person instead of writing an answer, please write ‘contact me’ in the blank and the Senior Pastor will contact you.

Name:  ______________________________________     Date:  ___________

1. Have you ever been accused of, convicted of, or pleaded guilty to child abuse or a crime involving actual or attempted sexual molestation of a minor?  If yes, please explain?

2. Were you a victim of abuse of molestation while a minor?  If yes, please explain.

3. Other than traffic violations, have you ever been convicted or pleaded guilty to any other crime(s)?  If yes, please explain.

4. Are you currently or have you ever been involved in pornographic or homosexual activities?  If yes, please explain.

5. Are you currently or have you ever been involved in substance abuse?  If yes, please explain.

6. Have you ever, or are you currently living with a member of the opposite sex to who you are not married?

STUDENT REGISTRATION AND MEDICAL TREATMENT FORM

Child’s Name:  _____________________________
Date of Birth:  ________  Age:  _______

Sex (M/F):  ___

Social Security Number:  ___________
T-shirt Size:  _____

Grade Completed:  ____
Telephone Number:  __________________________

Address:  _______________________
City:  ______________
State:  ___
Zip:  _______

Parent/Guardian:  _____________________________________

Home Phone  _______________Work Phone  _____________Cell  Phone:  _____________

Secondary contact to notify in the event of an emergency:  __________________________

Their relationship to parent/guardian:  ________________Phone number:  _____________

Please supply all the following information.  Attach a copy of your insurance card.

Medical Ins. Co:  ______________________Group #:  ____________Policy #  ___________

Company’s address:  ______________________________Company’s phone #:  _________

City:  __________________
State:  ____

Zip:  __________

Family Physician’s Name:  __________________________
Phone #:  ______________

Please list any prescription drugs the student will be taking during the week; state frequency and dosage of each:  _________________________________________________

Please list any allergies the student has:  _________________________________________

Please list any special limitations the student has and/or any special instructions:  _____ ____________________________________________________________________________

I hereby give permission to medical personnel selected by the Church sponsor/his designee or camp staff to order X-rays, routine tests, and emergency treatment for my child.  In the event of an emergency and neither the secondary contact or myself can be reached, I hereby give permission to the physician selected by the Church sponsor/his designee or camp staff to hospitalize, secure proper treatment, order injections and/or anesthesia and/or surgery for my child as named above.  

I further authorize the release of the above medical information to appropriate medical personnel and/or the health coverage insurance company. 

Signature of Parent/Guardian:  ___________________________
Date:  ________________

INCIDENT REPORT

Date:  ______________________Time:  ________________________

Location of incident:  ____________________________________________________________________________

____________________________________________________________________________

Child’s Name:  ______________________________________________________________

Have Parent’s Been Notified:
Yes  _____

No  _____

What Happened: 

____________________________________________________________________________

Witnesses to Incident:
_______________________________________________________





_______________________________________________________





_______________________________________________________

Action Taken:  

____________________________________________________________________________

Signed:  __________________________________________Date:  _____________________
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            Workshops will focus


             on equipping and


             enabling parents to teach and disciple their children. Material from Family Driven Faith, by Voddie Baucham, will be covered. Workshops occur on Saturday and last 4 hours.    





 During the Sunday school hour, parents are brought in the class-rooms and are given an opportunity to personally teach their child/children from specified curriculum. The student and parent are coupled


in a private learning environment





Parents who are going through FAITH training are asked to take their children, who are over the age of six,


with them during evangelistic visits. Children seeing their parents share the gospel with the lost emphasizes people’s need for Christ.





        Children’s


     Sunday School


(Three Sundays a month)





 Family FAITH


       Teams


(Seasonal-once a week)





     Children’s Learning Sessions


     (Once a month)





       Parent


    Workshops


 (Twice per year)





    Family


   Worship


(Every Sunday)





    Adults and children 


   over the age of 6 are


  encouraged to remain together in the sanctuary for corporate worship and the preaching of God’s Word Families are encouraged to sit together





    Children are divided into age grouped classrooms, under the tutelage of one teacher.  Students will be taught age appropriate expository, Biblical stories.  Scripture will be read aloud by both teacher and students with full application of all biblical truths. 
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